[image: image1.png]« -

South Fens

BUSINESS CENTRE





CONFERENCE BOOKING 
CANCELLATION FORM

Your details

Company Name      
        

Address                  

E- mail:             

Contact name:     
              
Phone numbers:      
Conference details to be cancelled

Event title:

Date of the event:           

Date conference was booked:    
Reason for Cancellation
	


Please note that only cancellations made before 15 working days of the booking would be allowed free of any charges. If cancellations are made within 14 working days of the booking a 35% charge applies. Furthermore if the cancellation is made within 2 days of the booking, the full cost of the booking is chargeable.
I confirm that I have read the above terms and conditions.

Client Signature





Date
































































